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Resumes remain a top priority when it comes to applying for jobs. LinkedIn and other online tools are supplements. This 
guide lays out the top tips and tricks for building a sales resume guaranteed to make the hiring manager take a second look. 

What Hiring Managers Look for in a Resume

The Visual

Does your resume look professional? Make sure a hiring manager 
can read the text, the dates and bullets line up, there are no 
blatant spelling errors, and no other obvious oversights. Because 
you only have your resume to represent yourself in an online 
submission portal, glaring mistakes are serious indicators that 
you are not taking the application seriously or you lack attention 
to detail. Most likely, a hiring manager will immediately shift their 
focus strictly to resumes that pass the initial scan. Don’t miss out 
on your dream job because you forgot to proofread.

The Length

If a hiring manager is faced with a resume that is longer than two 
pages, chances are, they aren’t going to make it through even 
the first half. Usually with a resume that is two pages or more, at 
least half of the information isn’t relevant. It is up to you to pair 
down your professional and educational experience and tailor 
you resume to the position you’re applying for. Wordy doesn’t 
correlate with success. A hiring manager doesn’t have time to read 
through excess information so keep their focus on the important 
parts by positioning those points at the top and keeping it brief.

The Numbers

Hiring managers skim a resume for numbers. They look for 
statistical evidence of success. How many team members did you 
manage, what percentage of the time did you exceed quota, etc. 
Metrics are a good way for you to stress your commitment to 
excellence over time. If your resume lacks metrics, you can come 
off as new to the industry and not a right fit for certain positions. 
Beyond success, metrics can serve as an additional tool to 
highlight professional growth and experience.

Best Format

• Keep it Applicable
 • Customize each resume
 • Organize in order of importance
• Keep it Short
• Keep it Streamlined
 • Use bullets
 • Make sure it’s easy to skim

Don’t Forget the Basics

• Times New Roman or Arial
• 10-12 pt. font
• 1/2 inch page border
• Oxford comma for sales specific list
• No color
• Print on resume paper
• Always bring an extra copy

Maintain Up-To-Date Version

• Set a calendar reminder
• Work in real-time
• Email yourself any projects you’ve 

completed to remind yourself when it 
comes to adding it to your resume
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The Betts Solution

At Betts we take creating genuine relationships seriously. Our relationships with both our candidates and our clients is what 
enables us to make hires happen in mere days. Our average placement is 25 days (vs. industry average 60 days) reducing your 
time to hire or be hired. Connect with a recruiter today!

The Growth

Hiring managers look to see if there is a clear path of promotion in an applicant’s work experience. If you don’t stay at a 
position for longer than a year, chances are you haven’t moved beyond entry level responsibilities at any of your previous 
businesses. Alternatively, if you have only one long tenure at a company, you could lack the diversified industry experience 
that many companies today are seeking. Focus on presenting a track record of moving within a company and knowing when 
to make the switch to a new business if you can no longer move upwards to show hiring managers you’re poised to excel.

The Skills

Do your skills line up with what a hiring manager is looking for? Before starting the application process, determine what 
the key skills are that are required for the positions you’re interested in. Hiring managers delineate essential skills and 
recommended skills in job postings to make sure that only qualified applicants apply. Even if you know that your proficient 
with Salesforce, a manager won’t be able to know that if it isn’t listed on your resume.

Tips for New Grads

Don’t underestimate the need for new graduates in the hiring place. If you don’t have much work experience, 
not to worry, hiring managers read between the lines looking at:

• Intangible Characteristics
 • Leadership, integrity, perseverance
• Commitment
 • Commitment to a club, a job/internship, or a sport translates to professional experience 
• Balance
 • Ideal employees for startups are people who know how to balance their responsibilities, personal,   
 and professional life.

http://www.bettsrecruiting.com
https://bettsrecruiting.com/talent-form/


Sample Resume
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